
The Virtual Cabinet® Portal is a cloud based mechanism for 
secure document publication, sign-off, sharing, distribution 
and workflow between companies and individuals.



Fully integrated with your Virtual Cabinet® Document Management 
System, the Portal allows you to publish documents to clients, 
suppliers, partners and colleagues in a simple, secure and audited 
manner.  This elegant mechanism allows companies to significantly 
improve customer service and retain far greater control and visibility 
over the life-cycle of their documents. 

FEATURES

Secure document delivery
With the ever increasing controls over document distribution it is only a matter of time before legislation 
requires all sensitive documentation to be distributed in this fashion. Our documents are encrypted 
using AES-256 bit encryption.

Secure environment 
Built on the very latest technologies, the platform is both secure and scalable. This platform has been 
independently tested (7Safe) and utilises a layered security model. Extensive physical security is deployed 
at our UK data storage sites.

Document publication and retraction 
You can’t retract an e-mail but you can retract a published document - how many times have you sent 
the wrong thing? Full filtering and thumbnail views allowing easy document review.

Audited document ownership, maintained throughout the process 
There is a full end to end audit process (the document transaction is audited at both ends) in Virtual 
Cabinet and in the Portal. You will know if your document has been viewed and, of course, by whom.  
Personalised E-mails / Customisable Stationery allowing extended use of your branding.

OK, but what does that mean to me?
To answer this, let’s think of the scenarios available to us at present.  To communicate or collaborate on documents 
with your clients, two methods are most likely being used - post or e-mail. Whilst the latter may speed up the 
former, there is still a lack of control and administration that could provide many benefits.

The reality for sign-off purposes is that until now, realistically, post is the only option. This process is slow, 
manual, certainly not controlled or audited and it’s expensive!

By using the Portal the process is automated, hassle-free to your clients and fully controlled and audited by you. 
The process of client document authorisation is revolutionised.



THE PROCESS

Users will be able to access and view documents 
published to them via the portal website.

Shortly after this secure publication release, 
portal users will gain the ability to approve, 
change the status of, or respond to portal 
documents. This rapidly becomes second nature 
allowing digital/electronic signatures to provide 
a seamless end-to-end sign off process. Full 
circle auditing also provides the reassurance 
and confirmation of actions performed.

Virtual Cabinet Document Management users are 
able to publish documents to an individual notifying 
them via an email. The document is securely 
uploaded and an email notification sent to the target 
individual advising them that there is a document for 
their attention.

UPLOAD YOUR DOCUMENTS TO THE PORTAL

RECIPIENT NOTIFIED VIA EMAIL
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RECIPIENT ACCESSES DOCUMENT VIA THE PORTAL WEBSITE
FOR SECURE DOCUMENT SIGN-OFF
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info@virtualcabinet.co.uk

Benefits

From accountancy to manufacturing, insurance to construction, education to financial 
services, sole-traders to enterprises, the Virtual Cabinet® Document Management 
System and Document Portal delivers an extremely cost effective, highly functional, 
deeply intuitive solution for all of your document management requirements.

Increases
efficiency
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independent 
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